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FOR AGENCY USE 1. Agency Addrc:: 
bpliarion Oar. GA. Dept. ,Natural Resources, EPD 

Air Quality Evaluation Section 

Decatur, Georgia 3 0 0 3 2 '  
. 4279 Memorial Drive, Suite 

ippliution Number 

OFFICE OFTHE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT DIVISION 

1 I APPLI~ATION F O R ~ E C ~ R D S  RETENTION SCHEDULE 

FOR RECQR30 MANAGEMENT USE 
'AppiktionNumbsr 

Date Received D.n bmp1rt.d 
nov 1 7  1980 nFc isso 

IhSTRUCTlDNS: See Publication No. 76-!?M-? for instructions on completing this form. Forward signed origind to 
Department of Archives and l#irtory, Records Management Division. 330 Capitol Avenue. Atlanta, Georgia, ,30334, 
Attention: Scheduling Szction. , 

<I 

$. Daas of Series 
Earliest Latest 

1970 I Present 

5. Records Series Titlr (follow& by title uud in office; if diffeentJ 

Air Quality Evaluation Ambient S i t e  Correspondence F i  les 

~~ 

r. Record Strhs Description 

Doqtmants relating to: 

Indudedue: 

' T f i s  f i le contains the following documents (include form numbersand rirhs, j f  any): . 

'-Ambient Air Monitoring Statewide 
Attach samples of the file. , 

', 

correspondence t o  and from community-oTf i c i a l s ,  school s;.pr[va-te c l t i t ens ,  '. ~ . 

indust r ies,  . e t b  .c.9o-c~rn.i,n_glatmospherjc sqmpl ings conducted on e i t h e r  a conti.nui.ng 
o r  one-time b a s i s .  ~~ ~ 

.~ i .. - 

File isarranged: By site name by region 

I. Monthly Reference Rate How often are records referred to which are: 
One to six months old ~A.; Seven to twelve months old -I; Thineen to twenty-four months old 0 
twenty-five months and o l d e r n ?  

Letter-size drawers - 1 ; Legal4ze drawers ; Shelves : Othu (specitid 
1. Annual R i b  of Actumulation of Racords 

- 

IoWr'7 
Q-50-73; Rwv. 76  



contained in this series ever analyqd andlor recorded in a summarized report? 

&re? 
X_ i .  IS th- . .  . arrinMtitLcfsulady micrafilmed? 
X L D i  

11. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period 
b. Statute of limitation +years. c. Adrninistratim need years. 
e Federallaw -years. 1. Federal retention inmudons years. 

Attach copy or-exFpt of laws or regulations. Explain administrative need. .- 

Based on reference requirements t o  f i l e  a f t e r  s i t e  Is closed 

12 Amroved Disposition Instructions This agency rzcomrnends that the file series be cut orf a t  thc end of each: 
0 Calendar Year; 0 Fiscal rear: Other then, 

0 Hold in the current files area . month($) VearM: then 
0 Transfer to local holding area, hold 
0 Transfer to Stan Recerds Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

year(s1; then 
yearb); then 

Other I S p u W  

f i l e  
When site no longer i n  ex i s t ence ,  remove from a c t i v e  / and Dlace i n  
inac t ive  f i l e ;  cu) o f f  i n a c t i v e  f i l e  a t  end of each calendar year; ho ld  in-  
c u r r e n t  f i l e s . a r e a  I year; then t r a n s f e r % t o  Sta te  Records Center; ho ld  4 years;- 
then destroy. - 

- -  

Thew inspwctions apply to a11 plor and future accumulations of the series. 

iecommendations in para- 
irph 12 are approved. 
If dis8ppousd. am& later 
if explanation.) 


